
6 VAC 20-171-90. Renewal training school application.  

A. Applications for certification renewal should be received by the department at least 30 days prior to expiration. The 
department will provide a renewal notification to the last known mailing address of the certified training school. However, 
if a renewal notification is not received by the training school, it is the responsibility of the training school to ensure 
renewal requirements are filed with the department. Certification renewal applications received by the department after 
the expiration date shall be subject to all applicable, nonrefundable renewal fees plus reinstatement fees. Outstanding fees 
or monetary penalties owed to DCJS must be paid prior to issuance of said renewal. 

B. Upon completion of the renewal training school application requirements, the department may issue a renewal 
certification for a period not to exceed 24 months.  

C. The department may renew a certification when the following are received by the department:  

1. A properly completed renewal application;  

2. Documentation verifying that the applicant has secured and maintained a surety bond in the amount of $100,000 
executed by a surety company authorized to do business in Virginia, or a certificate of insurance reflecting the 
department as a certificate holder, showing a policy of comprehensive general liability insurance with a minimum 
coverage of $100,000 and $300,000 issued by an insurance company authorized to do business in Virginia;  

3. On the application, designation of at least one certified instructor as training director who has satisfactorily 
completed all applicable training requirements; and  

4. Fingerprints for each new and additional principal pursuant to §9.1.139H. of the Code of Virginia. 

5. The applicable, nonrefundable certification renewal fee.  

D. Each principal and instructor listed on the license renewal application shall be in good standing in every jurisdiction 
where licensed, registered or certified. This subsection shall not apply to any probationary periods during which the 
individual is eligible to operate under the license, registration or certification.  

E. Any renewal application received after the expiration date of a certification shall be subject to the requirements set 
forth by the reinstatement provisions of this chapter. 
 


